
Advance Award Processing Flow 
For complete and detailed SOP please check GPM-1: Advance Fund Request 

Award Status Support Documentation Form to Use 

ND has not 
received a Notice 
of Award or  
Agreement 

Written notification from Sponsor’s Authorized 
Representative that includes the following:  

● Award start date and period of performance
● Anticipated award amount
● When do they expect to send the agreement?
● Any nonstandard terms and conditions?

Advance Fund Request 
Form_NDBacked 

If sponsor support documentation of intent to fund is 
NOT obtained AND PI would like to proceed with 
setting-up an advance fund, confirmation of the 
following is needed: 

● Available balance in the discretionary fund
backing the advance fund 

● Compliance requirements for the project are
in good standing

Advance Fund Request 
Form_PIBacked 

NDR will back 100% any type of agreement with any sponsor as long as: 
1. Sponsor support documentation of intent to fund is obtained
2. Compliance requirements for the project are confirmed,
3. PI approval is obtained
4. An NDR backed advance fund request form is completed

Additional Information 
Advance Fund Limits 

● Advance fund requests cannot exceed 25% of the expected annual budget (inclusive of F&A)
● Advance fund period of performance cannot exceed 90 days.
● Advance fund period of performance cannot extend beyond the anticipated project end date.

Advance fund extensions 
● Advance fund extensions will be allowed to extend the period of authorization if there is available balance

in the original advance fund after the initial authorized 90 day period.
● Other reasons for extension will be evaluated on a one-on-one basis and will need to be discussed with

the GPM  Director.

Advance Fund Best Practices 
Items that will prevent approval 

● Requests for NDR Guarantee that do not have required sponsor documentation, as outlined above
● Period of Performance of the Project should include the full anticipated project period, and the advance

fund period should not exceed 90 calendar days
● All compliance reviews must be confirmed via email by the Director of Compliance before a request may

be approved and routed for signature approvals via Docusign

https://drive.google.com/file/d/1EspQCODDbjmAimbvPiA25aV6PyeadRlq/view?usp=drive_link
https://research.nd.edu/assets/571024/fullsize/ndrac_advancefundrequestform_ndbacked.pdf
https://research.nd.edu/assets/571024/fullsize/ndrac_advancefundrequestform_ndbacked.pdf
https://research.nd.edu/assets/571025/fullsize/ndrac_advancefundrequestform_pibacked.pdf
https://research.nd.edu/assets/571025/fullsize/ndrac_advancefundrequestform_pibacked.pdf



